
Submitting Assignments in 
BlackBoard 



Click on 
Assignments



Click on the title of the 
assignment (black, bold, 

underlined title) 



This page provides 
you with 

information about 
the assignment. To 
submit a completed 
assignment, scroll 

down the page



Scroll down until you see 2.
Assignment Materials. After 

the Submission box is an area 
to Attach a file. Click “Browse 
My Computer” to search for 
your completed assignment 

stored on your computer 
and/or flash drive.



Locate your completed 
assignment. Click on 
the assignment and 

then click Open. 



You should see your 
assignment under Attached 

Files. If this is the correct 
assignment, then scroll down 

to the bottom of the screen and 
click “Submit”.  If this is NOT 
the assignment you want to 
submit, then click “Do Not 
Attach” and start over by 

clicking “Browse My 
Computer”. 



If you are ready to submit 
your assignment, click 

Submit. You also have an 
option to save it as a Draft 

and continue working later. 


